
 
   

 
 

 

 

   

 

     

 

 

   
 

   

     

 

 

     

 

   

   

     

   

 

   

   

 

   

 

     

   

   

     

   

 

   
 

   

 

  

   

   

   

   

   

     

     

 

   

     

   

     

   

 

   

  

   

     

 

 

   

   

   

 

   

 

   

   

   

   

   

     

     

   

   

     

   

 

 

 

     

 

 

   

 

     

 

     

       

 

     

 

 

 

 

   

     

   

 

 

     

   

 

     

 

 

     

   

     

   

       

 

     

   

 

 

 

   

     

     

 

     

   

 

     

     

   

   

 

   

 

     

     

   

   

 

   

   

   

     

   

 

     

   

 

 

     

 

 

  

 

 

   

 

 

 

 

 

   

   

School off Medicine && Health Scieences 
Office of Faculty Affaairs 

Reequests foor Sabbaticcal Leave 

Requestss for sabbati cal leaves annd leaves wi thout salaryy should be iinitiated durring the fall 

semesterr. All such appplications mmust be receeived by the Office of thee Faculty Peersonnel not later 

than the stated deaddline. 

Sabbaticaal applicatioons are availaable online aat: 

http://provosst.gwu.edu/fforms 

Other typpes of leave should be reequested ussing a memoorandum fro m the Chair to the Deann. 

It is the CChair's respoonsibility to vverify with FFaculty Affairrs in the Off ice of the Prrovost (phonne: 

202‐994‐‐6511) that aa faculty me mber’s yearrs of service meet eligibi ility requiremments for 

sabbaticaal before en dorsing the application.* 

*AAs stated in Seection VI.B. of tthe Faculty Codde, a full‐time ffaculty membeer is eligible fo r sabbatical leaave 

wwhen he/she haas served six orr more continuuous years in a college or uni versity in regu lar active statuus [as 

unniversity professor, professo r, associate proofessor, assistaant professor, or instructor], , three years off 

wwhich must have been served in this Universsity, or has ser rved six or morre years in reguular active stattus 

affter a precedinng grant of sabbbatical leave. FFull‐time leave e without salaryy does not aut omatically couunt 

tooward eligibilit y for sabbaticaal leave; a deteermination will l be made in eaach instance b ased on the reelation 

beetween the puurpose of the leeave and the pprofessional ressponsibilities oor career devellopment of thee 

appplicant. 

Time servved, in and oof itself, doees not guaranntee acceptaance of a sa bbatical appplication. 

Substanttively, each aapplicant muust describe fully a realisstic project oof some signnificance thaat will 

evidentlyy contribute either to hiss or her teacching or to thhe scholarlyy advancemeent of the 

applicantt in the disci pline. 

Presentation of evideence of appllication for aa major natioonal fellows hip or an exxternal grantt to 

support tthe sabbaticcal work is sttrongly recommmended. 

http://provosst.gwu.edu/fforms


                               

                                 

           

                           

                             

                               

                           

                   

   

 

   

                         

                    

                           

            

 

A thorough report of progress on the sabbatical project must be submitted to the Office of 

Faculty Personnel at the end of each sabbatical that is granted. Submission of that report is a 

condition of eligibility for future sabbaticals. 

Procedurally, the Chair and Dean must be persuaded that the applicant's role in the 

department can be satisfactorily filled in her or his absence. Otherwise, the applicant may be 

asked to defer sabbatical leave. If you know in advance that deferral is desirable, the applicant 

need not complete the form describing the project. Rather, the Chair should submit an 

appropriate memorandum, with the Dean's concurrence requesting deferral, under the 

indicated circumstances. 

Application Process 

The following items must be submitted to the SMHS Office of Faculty Affairs: 

 Completed application with separate recommendation from the Department Chair. Please 

have the Chair sign the application form and note their approval of the application. 

 An updated C.V. of the nominee. 


